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UCKYCCTBY

Tlonoxenue o OUOIAHOTEKE
1. O61aue noaoxenns

1.1. Hacrosmee mnosioxkeHde perjaMeHTHpyer JAesTelbHOCTh OMOIUOTeKH rocy/apeTBEHHOrO
OrokeTHoro obueobpazosarenbioro yupexaenus Pecnybauxu Kapenus «CnenmanusupoBanHas
IKOJIa MCKYCCTBY (nanee — o0pazoBarelibHas OpraHusatms).

1.2. HacTosmee nonoxeHue pa3padoTaHo B cOOTRETCTBMM ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Neo
273-03 «O0 obpazosannu B Poccuiickol @enepanum», npukazom MUHKYIETYpsl Poccun ot
08.10.2012 Ne 1077 «06 yreepxkaeHun [lopsaka ydeTa [JOKYMEHTOB, BXOJAMIMX B COCTaB
bubnuoreunoro gouma» ¢ yyerom nuckMa Munobpaszoranus Poccuu ot 23.03.2004 Ne 14-51-70/13
«O TlpumepHom nonoxkeHnu o 6ubnuorexe obieobpasorarensHOro yupexeHua», Meroguyeckux
pexkomennanuit ®I'BHY «HIIb mm. K. JI. Ymuucxoro» ot 31.05.2017.

1.3. bBubnuoTteka saBngeTcs CTPYKTYPHLIM TnojpasjenendeM o6pa3oBaTesbHOH — opraHuzanuu,
CO3JJaHHBIM B LEAX obecreyeHWs MpaBa Y4acTHHKOB 06pasoBaTelbHOro fpolecca Ha GecrnaTHoe
nons30BaHue OUOTHOTEYHO-HHPOPMAIIHOHHEIMUA PeCypcamMu.

1.4. Tlopsiiok MONBE30BAHUA WCTOUHMKAMKM WH(OpMAIMM, MEpevyeHb OCHOBHBIX YCIYI U YCJIOBMA UX
IIPEJOCTABIEHHMS OIIPECIAIOTCA HACTOALINM IOJIOKEeHHEeM 0 OubnoTeKe U npaBuiiaMH N0b30BaHKA
6nbnroTeKOH, yTBEPIKACHHBIMU PYKOBOAUTENEM 00pa3oBaTEeIBHOM OpranM3aLyu.

1.5. Opranusanus oOGCHYKMBaHMS YYAaCTHUKOR 00pa3oBaTellsHOr0 Mpolecca NpPOU3BOIAMTCH B
COOTBETCTBHM C TPAaBMIAMH TEXHHKHM OE30MacHOCTH M NPOTHUBOMOMKAPHBIMK, CAHUTAPHO-
TUrHEeHMYECKUMHU TPeOOBAHUAMM.

2. leawn, 3a1a4yn, yHKUHH OHOIHOTEKH

2.1. [lenu GUONMOTEKM COOTBETCTBYIOT LIEMSIM 00pa3soBaTe/IbHON OpraHu3alMi U BKIKOYAT B celds B
ToM uyucne: dopMHUpoBaHue 00MIed KyabTypbl NTUYHOCTH O0Y4YalolIMXCA Ha OCHOBE YCBOGHUSA
0653aTENBHOr0 MHHIMYMA COJICpIKaHus 06meobpa3oBaTebHBIX IPOrpaMM, X afanTalysa K KH3HH B
o0liecTBe, CO30aHME OCHOBBI JUIi  OCO3HAHHOrO BeIOOpPa ¥ TOCIEAYIOIIEro  OCBOCHHA
npodeccHOHANBHEIX O0pa30BATENBHBIX NIPOrPaMM, BOCHMTAHHE I'PAXKIAAHCTBEHHOCTH, TPYNOJIOOH,
YyBaXKEHHs K TpaBaM W ceobojam uenoBeka, NOOBM K OKpykawoweil npupoge, Poaune, cemee,
(hopMHUpOBAHHE 3H0POBOIO 00pa3a KUIHU.

2.2. 3anayamu 6ubnuoTeku 00pazoBaTeNbHON OPraHM3alium SBISIOTCA:
~ obecnevycHUE y4aCTHHKOB 00pa30BaTEbHOrO Mpolecca A0CTYNOM K MH(OpMallMY, 3HAHUAM,

MACAM,  KyJBTYPHBIM  LCHHOCTAM  [IOCPCACTBOM  HCIIONB30BaHWA  OuOIHOTEYHO-
MH(POPMALMOHHBIX pecypcoB 00pa30oBaTe/ILHOM Opranu3aluy;



~ TPHBICYCHUE 00Y4aloOMMXCs K CHCTCMAarHYeCKOMY YTCHHIO yueGHOH, XYJ0KECTBEHHOMH,
HayUHO-TONYIAPHON| TUTEPATYPbI;

~  cojeifcTBHE Pa3BUTHIO MO3HABATE/IbHBIX HHTEPECOB H CIOCOOHOCTEN 00y YarOLIUXCS;

~  0bOy4yeHue ocHOBaM bubnroTedHo-6HOTHOTPadHIECKOH rPAMOTHOCTH;

~  cozeclcTBYE MEJarormyeckuM paboTHHKaM B Moabope HaydHO-METOAHYECKOH JIMUTEPaTypH,
MHQOPMUPOBAHIE O HOBBIX TIOCTYIUIEHHAX B GUOIHOTEUHBIN (OoHI;

- COBEpLICHCTBOBAHME IPEJOCTABIEMBIX OMONMOTEKOH YCAyr Ha OCHOBE BHEIPCHHS HOBBIX
HHQOPMALMOHHBIX TEXHOJOI'MH H KOMIbROTEpH3almu OubinoTedHo-uH(POPMALHOHHEIX
npoueccos, GpopmupoBaHue KoMPOpPTHOH OMOIMOTEUHONU cpelbl.

2.3. bubimoTeka BINONHAET Cleayomue GyHKIun:
2.3.1. ®opmupyet donj 6ubnroTeuHO-UHGOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIEHOM OpraHU3alii:

—  KOMIUTEKTYET OCHOBHOH (OHI Y4COHBIMH, XYJOKCCTBEHHBIMH, HAYYHBIMH, CIPAaBOYHBIMM,
NeJarorHyecKuMM ¥ HayuHO-NIONY I PHBIMHA JJOKYMEHTaMHU;

- Y4YacTBYeT B KOMIUIEKTOBAaHMH cCrHelUaTu3dpoBaHHoro dounma yuebHUKaMH U3 4YHCHa
BXOIANIMX B (eepansHBI MepedeHb y4eOHMKOB, JOMYIIEHHBIX K HWCHONbL30BAHHIO MPH
peanuzallid HMEIOIUX TOCYAapCTBEHHYIO AaKKpeauTanuio o6pa3zoBaTelbHBIX MPOTrpaMm
Ha4aJLHOro 0buIero, ocHoBHOro obmero, cpeanero obmero ofpa3zoBaHus, U Y4eGHBIMU
MOCOOMAMH,  JOMYMEHHBIMM K  WCIONB30BAHMIO TIpH  peanu3aliMd  yKa3aHHbLIX
obpazoRaTenbHBIX POrpamMm;

- aKKyMymupyer (OHX JOKYMCHTOB, CO3[aBacMbIX B 0OpasoBaTCIBHOH OpraHH3alUH
(nybnukauuii m pabor negaroros o0pazoBaTe/LHON OpraHu3aLny, JIYYIIHX HAYUHBIX padoT 1
pedeparoB yqammxcs v 1p.);

~  OCYIIECTBJISIET pa3MeIlleHHE, OPraHU3alMio ¥ COXPaHHOCTh JOKYMEHTOB;

~ OpraHMayer ¥ BeleT crpaBouHO-OMOnMMorpaduueckuii annapar: kartanoru (andaBUTHBINM,
CHUCTEMATHYECKHI), KapTOTeKd (CHCTEMATHYECKYIO KAapTOTEKY CTaTel, TeMaTu4eckue
KApPTOTeKH), OSNeKTPOHHBLIA Karamor, ©6a3sl AaHHBIX 10 npodumo obpazoBaTeNbHOMN
OpraHu3alyu.

2.3.2. Ocywecrsmier audpdeperuupopannoe OubiHoTeuHO-UHPOPMALMOHHOE — 0OCIyKUBAHIE
obyuaromuxes:

~ mpegocTaBiseT UHGOPMALHOHHEIE PeCypChl Ha Pa3aMyHbIX HOCUTENsX;

- opraHusyer OOydyeHHME HaBBIKAM  HE3aBUCUMOro OMONMOTeYHOro MOJb30OBaTENd U
norpebutens uHpOpPMALMK, COJACHCTBYET WHTCIPALMM KOMIUIEKCAa 3HAHWH, YMCHHI WM
HABLIKOB pabOTel ¢ KHUIOM U HHOOpMALIUEH;

~  OKasbiBaeT MH(OPMAIMOHHYHO IOJACPKKY B PEIICHUM 3ajay, BO3HMKAIOUWIMX B IIPOLECCE
yueOHO#, camoodpa3oBaTesIbHOM W JIOCYTOBOH JeaTelbHOCTH 00yYalomxcs;

- OpraHu3yeT MACCOBBIE MEpOTPUATHA, OpHEHTHPOBAHHLIE Ha paszsuTve oOwWwed u
YUTATENBCKON KYJIBTYphI TUYHOCTH;

~  COACHCTBYET NEIarorH4ecKuM paboTHHKAM B OpraHu3allii 06pa3oBaTEeNBHOTO Mpolecca W
aocyra o0yqarommxcs.

2.3.3. Ocywecrsaser aupgepeHunpoadHoe 0ubIMOTe4HO-MHOOPMALMOHHOE  OOCHYyXKMBaHUE
TE/Iaroruyeckux paboTHUKOB!

—  BBLIABJIACT mlcbopmauuom{me nOTpe6HOCTH U  YJOBJIETBOPAET 3anpoChbl, CBA3dHHBLIC C
06)/'-IGHHCM, BOCIIHTAHHCM Oﬁy’-lﬁI'OIIJ,HXCﬁ;



—  copeiicTByeT NpodecCHOHAILHOW KOMIETEHIMH 1I€Aaroros, MOBBILICHHIO KBanu(UKalMH,
TIPOBEACHUIO aTTEeCTAIHN;

_  ocyllecTBIACT TeKywiee HHpopMUpoBanne (1HK undopmanuy, 0630pbl HOBBIX NMOCTYIIIEHHH
1 myOnMKaLuii);

—  croco6CTRYET NPOBENEHHIO 3aHATHH 110 (QOpMUPOBAHHMIO HHPOPMALMOHHOH KYJBTYPEIL
ofOyygaromuxcs, spmierca 6a30oM s [POBEACHHA MNPAKTHUCCKUX sapsaTMi 10 pabore C
MHOOPMALHOHHBIMH PECYPCaMH.

234. Ocymectsisier auddepeHmpoBaHHoe  GUOIHOTEYHO-HHPOPMALIMOHHOS obcnyKUBaHUE
poauTeneit (3aKOHHBIX [IpeJicTaBuTelICH) 0DyYaroImuxces:

~ YIOBJCTBOpAET 3alpochl MONb3oBaTeNedl W HHPOPMUPYET O HOBBIX MOCTYILICHHAX B
OHONHOTEKY;

— KOHCYJIFTHPYET [10 BOTPOCAM OpraHM3allii CeMEHHOTO YTEHMs, 3HAKOMUT C MH(OpMALMCH
M0 BOCIUTAHHIO AETEH;

~ KOHCYJILTMPYET [0 BOIpPOCcaM y4eOHBIX H3IaHui /s 00yYaroLInXCs.

3. Oprauusagus JesiTeILHOCTH GubanoTeKH

3.1. OOmee PpyKOBOACTRO  JIEATENILHOCTBIO ~ OHONMOTEKH — OCYUIECTBIAET  PYKOBOOUTEIH
00pa3oBaTe/ibHOM OpraHu3alnu.

3.2. HenocpeACTBEHHOE PYKOBOACTBO GMOTHOTEKON OCYIIECTBIBIET TIEAAror-0ubI1oTeKaph.

3.3. e garor-6MOIMOTEKAph HECeT OTBETCTBEHHOCTE B MPeAeaX CBOEH KOMIETCHLHH 38 OpraHu3aluio
W PE3YIILTATHI AEATEIBHOCTH OUOIHOTEKH.

3.4. Tleparor-6ubimotexapb paspabaTeiBA€T M NPEACTABIIET PYKOBOJMTENO 00pPa3oBATE/ILHOM
OpraHu3aly Ha yTBEPK/IEHUE CICAYIOUIHE TOKYMEHTBI:

|

MoJoJKeHue 0 GUBIMOTEKe, TIPABUIA M0/130BaHUs OHOIMOTEKOI;
[I0JIOKEHHE O TUTATHRIX ycrmyrax OUO/IMOTEKH,
[J1aHOBO-0TYETHYIO JOKYMEHTALKIO.

3.5. B coctaB 6MONIHOTEKH BXOIMT:

— aboHeMEeHT;

— YyMTalBHBIA 341

~ oTnAeN y4eOHUKOE;

- otaen uHpopMauuoHHO-O1bnHorpaduueckoin paboTsl,

—  (OHJ M CTIeNUANM3UPOBAHHBIH 3271 PaGOTHI C MYJILTHMEIMITHBIMHA W CETEBLIMH JOKYMCHTAMU;
- MeauaTeKxa.

3.6. Bubauoreyno-uHMOpPMAIIMOHHOE 00CTYKMBAHHE OCYLICCTBIACTCS B COOTBETCTBHH C MIaHaMi
paboTel GUBAMOTEKN ¥ PSKUMOM PaboThl 00pa3oBATE/LHON OpraHu3aluy.

3.7. BubnmoTexa BOpaBe NpeIoCTaBIATh IaTHbie OubnnoTeuno-uHGOPMAIMOHHBIE YCIIYTH, IIEPEICHE
KOTOPBIX OTpejeNnAeTcs YCTaBoM 00pasoBaTeIbHON OpraHU3aluH.

3.8. Pesxxum paGoTEI BMGIMOTEKH ONpEIeIseTCs MejaroroM-0ubIMoTeKapeM ¢ y4eToM pekuma paboTbl
o6pasoBatebHoll oprasusaiyi. OJIMH pa3 B MECALL IPElyCMATPHBACTCS CAHNTAPHBIH JICHD, B KOTOPbIA
00CyKHBAHKE [IO/Ib30BATENEH HE MPOU3BOJHTCA.



4. Vyer nocTynienus # BoIOLITHsI JOKYMEHTOB OHOJIHOTE HOrO OB
4.1. Ipuem noxkymedToB B o GubIMOTeKH BKIIOYACT CICAYIOLINE OTCPALHH:

- CBEpKa NOCTYNIEHUH C NIEPBUYHBIM YYCTHBIM JIOKYMEHTOM (HakiagHas, aKT), BKIIOYAIOUIIM
CIHMCOK MNMOCTYIMHBIITHX JOKYMEHTOB;

— COCTARNEHHE TIEPBUYHONO YYETHOTO JOKYMEHTa JIisi MOCTYIUICHUH 6€3 CONMpOBOIMTENBHOM
JAOKYMCHTallHH;

—  pererpands MOCTYNHBIIMX JOKYMEHTOB B PErucTpax CYMMAapHOro, TrpyIiioBOro u
unauBrayanssHoro ydera (IOCT  7.0.93-2015 «bubnuoteynsiid ¢oua.  TexHonorus
(hopMHUpOBaAHUAY).

4.2. Tlpu monosHeHud OCHOBHOro GuGauMoTeuHoro ¢onga HeoOXoanmo cobmojate TpeGoBaHMA
Menepanbioro 3akona ot 25.07.2002 Ne 114-03 «O npoTHBOACHCTBUM  SKCTPEMUCTCKON
AEeATeNRHOCTHY. JIOKYMEHTBI, BKIIFOUEHHBIE B NEpeveHb 3KCTPEMHUCTCKMX MaTepHasioB, NpuodpeTaTh
3arpeLicHO, NPH BEIABICHHH HX B QOH/IE — U3bIMATE M3 JIOCTYTIA.

4.3. Yuer u 00paboTka AoKymenToB OubiuoTeyHoro gponma.

43.1. Yuer u ob6paboTka MOKYMEHTOB OCHOBHOrO (GOHZA OCYIIECTBIACTCS WHAMBHAYAILHBIM
cnocobom. CrejieHns 0 MOCTYINMBINKX MEYaTHBIX J0KyMEHTaX BHocsTeA B «KHMry cymMMapHOro yJera
JOKYMCHTOB OCHOBHOTO (hOHAAY.

[locTynMBIUMM  [OKYMEHTAM  [IPMCBAMBAIOT  WHAMBHJYalbHBIA  PErMCTPALMOHHBIA  HOMED
(MHBEHTAPHEIA HOMED MJIM MHOM 3HAK, IPUHATHIA B KAYECTBE PErHCTPALIMOHHOTO HOMEPA, CHCTEMHEI
HOMEp /15 DJIEKTPOHHBIX JOKYMEHTOB) H WHP XPAHCHHUS.

PeructpanuoHdsie HOMEpa ¥ MH(PH OTMEYAIOT B PErMCTpax MHAMBHAYAIBHOTO YY€Ta JOKYMEHTOB —
MHBEHTAPHOM KHUIE, KAPTOTEKE PETUCTPAIIMH Ta3eT, XYPHAJIOB, Y4ETHOU Oase NaHHEIX.

Bee  oKk3eMILispbl  NPMHATBIX  w3faHui  mTemnemororcd.  [lremnens ¢ HaMMEHOBAHHMEM
o6pasoBaTelbHOl OpraHu3alyu JI0JKeH OBITh MPAMOYroibHOW (opmbl, pasmepoM He 0oJiblue YeMm
1,5%4 cm.

lITemnens cTaBuTes Ha 060POTE TUTYILHOTO JIMCTA (IPH OTCYTCTBMH TUTYJIBHOIO JIMCTA — HA IEPBOJ
CTpaHMLe TeKcTa MOoJ 3ariasueM), Ha 17-H cTpaHWe MoJ TEKCTOM B JIEBOM HIDKHEM yrjiy W Ha
060poTe KakI0ro npuiokenus. Ha Gpomropax u sxypHANaX mTemMreNh CTaBUTCs TONBKO Ha 00/10%KKe
WM Ha MepBOii CTPaHULE TEKCTA.

Cocrar ocHoBHOro oHza GUKCHpyeTcs B KapTO4HOM an(aBUTHOM KaTtajore, B dNEKTPOHHOH Oase
JAaHHBIX OMOIHOTEKH.

4.3.2. Yuer u 06paboTka creuuainsupoBansoro Gouna. CrenuanusupoBanubiid GOH/L yINTHIBACTCA U
XPAHUTCA OTAEIBLHO OT OCHOBHOIO OubanoTeyHoro Gonma.

V4er [JOKYMEHTOB CHELMAlM3MpoBaHHOro (oHAd, Kak MHOTOIK3EMIUIAPHON  JUTEpaTyphl,
OCYIIECTBIACTCA IPYNMOBEIM COCO60M 1 oTpaxkactest B «KHure cymMmapHoro ydera yueSHoro donja»
¥ B KAPTOTEKE PETHCTPALIHOHHBIX KAPTOUEK.

Ha xaxioe HauMeHOBAHHE JOKYMECHTOB CHCLMANM3UPOBAHHOTO (OHAA 3aBOJIMTCS OT/AC/IbHAA y4CTHAA
kaprouka. Kaproukun ¢ OubnuorpadMuecKdM OIMCAHMEM HW3JaHMH y4eOHHMKOB paccTaB/sioTCs B



Y4ETHYIO KapTOTeKy TIO Kaccam, 8 BHYTPH KIaccoB — 10 andasuTy GaMuiinil aRTOPOB HIIH 3arJIABUMH.
J(nsi KOHTPOJIs 33 COXPAHHOCTBIO YMETHBIX KAPTOUEK OHU PETHCTPUPYIOTCH B «KypHane perucrpalun
YYETHBIX KAPTOYEK yIEeOHUKOBY.

Texuuueckas 0OpaboTka JOKYMEHTOB NpejlyCMaTPHBAET CJIS/IyIOIUE ONCpalii:

—  [POCTABJCHME HA KAKIOM JOKyMeHTe IuTemmnesa OHOIMOTCKH B COOTBETCTBMHM C NYHKTOM

- 4.3.]1 HacTOAILLEro MOJIOMKEHHA;

~  YCTaHOBJEHME CPEACTB 3alMTBI OT YTPAThl (MArHWTHLIA JAT4MK, PAAHO-YMIL, HHOH BM
MapKHPOBKH);

—  U3TOTOBNEHHE M MpUKpeNnjeHue K AOKyMeHTY nacnopra yueGuuka. [lacmopr yuebHuka
TPUKIEHBAETCS HA TIOCTE/IHeH CTpaHuLE ydeOHuKa. 3anoTHIETCs MPH BbIJ1a4e YUTATENO.

Vyer cheunadu3MpoOBaHHOrO (oHza mpejycMarpuBaeT OTPaKeHWe ero coctapa B CIPaBOYHO-
6ubMorpaduueckoM annapare ONOTHOTEKH, B TOM YHCIIE B JJICKTPOHHOM Oa3e TaHHbIX.

4.4, BeiOpITHE NOKYMEHTOB 6uOIHOTECYHOrO POHMA.

4.4.1. IlpHunHBl, IO KOTOPHIM JOKYMEHT MOKET OBITH BRIBEICH M3 cocTaBa OuOnuoredHoro oHAa,
BKJIKOHYAIOT B TOM YHCIIe BETXOCTh, 1edeKTHOCTS, YCTape/iocTh Mo colepskanmio, yrpary. Meknouenue
JOKyMeHTa 13 GuGnuoTeusoro $oH/a TMPOBOJMTCA HA OCHOBAHMM aHAIU3A COCTABA OMONHOTCUHOTO
(oH/Ia M Pe3y/IbTATOB €0 NPOBEPKH.

4.4.2. Tlojl BETXOCTHIO [JOKYMEHTA HOHEMAIOT PE3yNbTAT €CTECTBEHHOrO CTAPEHHs WM (PU3UUECKOTo
H3HOCA JOKYMEHTA.

443. Ilog neeKTHOCTBIO JIOKYMEHTA [OHMMAKOT  YacTHYHYIO  WIM  [IOJHYIO  yTpaTy
SKCTINYATALMOHHBIX KAYECTE JOKYMEHTA B PE3yJIbTATe BHCUIHETO BO3JICHCTBUS.

444. Ilog ycTapenocTpld [0 COHCPXKAHMIO TIOHMMAIOT [OTEPI0  aKTYanbHOCTH TEMATHKH,
MOATBEPKAACMYIO OTCYTCTBHEM CIIpOca uuTaTesied, HeBOCTPEOOBAHHOCTBIO B MEpPEpaclpe/e/cHiu 1
peann3alyn.

4.4.5. Tlox yrpatoii JOKyMEHTa TOHMMAIOT €ro OTCYTCTBHE B (OHNE OUOJIIHOTEKM [0 NpPUHHHAM
MOTEPH, XWIIEHWs, OEACTBMIl CTUXMHHOrO, TEXHOTEHHOro (B TOM HHCIIE XaKepCKOH aTaku U
HEBOCCTAHOBUMOTO cB6Os 3JIEKTPOHHOrO — 0BOpY/MOBaHMs) MM COIMANBHOrO  Xapakrepa, — TIO
HEYCTAHOBICHHON NPUYHHE.

4.4.6. Ipouecc MCKIOUEHHs TOKYMEHTOB W3 (oHaa OMOIMOTEKM OCYUIECTB/IETCA B COOTBETCTRUM C
TTopsKOM yYeTa JOKYMEHTOR, BXOJAUX B COCTaB Oub/MOTe4HOro GOHA, YTBEPKACHHBIM MPAKA3ZOM
MunkynsTypsl Poccnu ot 08.10.2012 Ne 1077.

4.4.7. BuiObitie gokyMeHToB GuOnmotedyHoro (oHnaa rMPOM3BOAMTCH B PE3YNbTaTe MX CIIMCAHHA
KOMMCCHEll, CO3AaHHOM PYKOBO/IUTENEM 00pa30BaTEIbHOM OpraHH3aLHH.

4.4.8. YTHiIM3aLus CIMCAHHBIX JTOKYMEHTOB GHONIHOTEYHOTO (OH/Ia NPOU3BOAUTCA B COOTBETCTBUM C
saxoHozare bcTBoM Poccuiickoii ®eieparni.



5. IlpoBepka 0KymenTOB GubanoreuHoro ponia

5.1. [LianoBas mpoBepka IOKYMEHTOB OHOIMOTEHHOTO (oHAa NPOBOJUTCS C MEPUOJMIHOCTBIO OJINH
pas B [T JIeT HA OCHOBAHMH rpaduka NPOBEPKHU, YTREPIKACHHOIO 3aBENYIOTIHM OMOIMOTEKOM.

5.2. Buermanosas NpoBEpKa JIOKYMEHTOB GUOIMOTEYHOrO GoHaa TMPOMIBOAUTCS B oba3arelbHOM
nopsake:

~  1IpM BBIABJIEHMHA (QAKTOB XULIEHMS, 310YIOTPeOICHIsA UM TTIOPYH JIOKYMEHTOB;

~ B Clly4ae CTMXMHHOTO BEACTBHA, NMOXAPA UK APYIHX YPE3BRIYAHHBIX CUTYALUH, BEI3BAHHBIX
IKCTPEMANIBHLIMU YCJIOBUAMMY;

~  TIpM peopraHu3alyK WM THKBHIALHE 06pa30BaTeibHOM OpraHu3alui.

5.3. ITo uToram NpoBepKy 3aBedyromuil OHONTMOTEKON COCTABILICT AKT, MOJNUCHIBACT H XPAHUT €ro B
OMONHOTEKe B TEUEHUE CPOKA, YCTAHOBICHHOTO HOMEHKIATYpod fei. ECIH Kakue-TO AOKYMEHTE
OTCYTCTBYIOT IO HEYCTAHOBIEHHOW NPUUYMHE, TO K KTy TPUKIAJbIBACTCA MX CIHCOK, B KOTOPOM
(MKCHDYIOTCA CBECHHs O KOTHYECTBE JIOKYMEHTOB GMOMUMOTEUHOrO doHaa B HANHYUMH M KOJMYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YMCIE [0 HEYCTAHOBIGHHOM IpUYMHE. B axre TaxKke
yKa3biBAETCSA HOMED M JaTa aKTa Ipe/biyliei IPOBEPKH.

5.4. Bo BpeMs NpoBepku HOKyMeHTOR GubmmoreyHoro Qouiga pabOTHHKU OTCIEKHBAIOT HANMYME
3KCTPEMMCTCKHX MaTephaioB, KOTOpele BXOAAT B (beeparbHEIl  CIIUCOK, ONYyOIMKOBAHHBINA
Mumnroctom Pocernu Ha cBoem caure.

Ecnu 3ape/aytowuii GuGanoTexoi HalaeT SKCTPEMUCTCKUH MaTepuall, To J0JBKCH OrpaHHaHTh K HEMY
JIOCTYTI CO CTOPOHBI 110J1b30BaTeNEH.

5.5. Ilpy BBIABAEHHM B MpOLECCE NPOBEpKH (GoHAa OTCYTCTBYIOUIMX JOKYMEHTOB M HCBOSMOXHOCTH
YCTaHOBIICHHSA BUHOBHBIX JILL YOBITKH 110 HEIOCTAYaM CITMCLIBAIOTCA B COOTBETCTBIM € JeHCTBYIOIIM
3aKOHOATENbCTBOM.



